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After signing into your UTIPS account, 
select My Tests in the ASSESSMENTS 
section of Navigation panel. 
 

•Select New 
•Choose Assessment  

A new pane opens entitled  
New assessment 
 
Fill in the information and settings you 
want: 

•Name of the assessment 
•Date availability of assessment 
•Feedback for students 

✴Immediate feedback 
✴Allow students to re-answer a 
missed item for partial credit 

•How many items to show at a time 
•Scoring options 

 
 

 

When you are finished with test settings, 
select Save.   
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An updated Manage pane appears with 
some of the same options.   
 
Note the blue Test pane bar now shows 
the test name.  
 
Select Items. 
Select New. 
 

 

Select the type of question you would like 
to create.  !!For example, choose New 
multiple choice (single select)  

 
A new question creation panel appears on 
the right: 
 
•Click inside the text box that appears to 
type your first question. 
 
•The New Option link appears. Enter the 
answer choices as well as distractors. 

 

Choose the point value for the question in 
the gray box to the right of the question. 
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Designate correct answers by hovering 
over it and clicking on the check mark 
which appears. 
 

 
Use the toolbar to format the question text 
appearance, style, size.  Other options are 
create links, insert mathematical functions, 
upload media into your questions, or edit 
the HTML. 

 

When finished with the question and 
answer choices, select Save. 
 

 
To align your questions with State 
Standards, select a question, then select 
Standards. 

 
A Standards pane appears to the right.   
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Select the Subject, Grade and Core 
Document. 
 
Select the standard for the question from 
the list of Standards.   
 
Standard 3 is selected in this example. 

 

Select the Objective, then select the 
indicator. 
 
In this example, the question fits 
•Standard 3 
•Objective 1 
•Indicator c 
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When you select the Indicator, the words 
“drop here” will appear in the left window.   
 
Drag and drop the indicator on top of the 
words “drop here”.!!Before drag and 

drop:! !!After drag 

and drop:!  

 

The questions are now aligned with the 
Standard, Objective and Indicator. 
 
 

 
Repeat the steps above until you have built 
all the questions you need. 
 
 
Make sure you click the Save button often. 

 
 


